
JobNet Business Staff User Manual 

Simply click the subject to view instructions: 

Introduction 

 About JobNet Business

 System Sign On

 Security Procedure for System Access – Confidentiality Policy

 Presentation of JobNet Business Information

 Tickler List

 System Time Out

Staff Action  

 Manage Activities

 Add Activities to Multiple Sites

 Pending Orders

Request for Assistance 

Employer Updates 

Veterans Hold 

Staff Information 

Employer Management 

 Profiles

 Sites 

 Contacts

Job Order Management 

General Discussion 

Job Order Search 

http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/intro_about.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/intro_signon.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/intro_security.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/intro_presentation_info.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/intro_tickler.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/intro_timeout.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/staff_action_activities.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/staff_action_activities_multi_site.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/staff_action_pending.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/staff_action_req_assist.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/staff_action_emp_updates.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/staff_action_vet_hold.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/staff_action_staff_info.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/emp_profile.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/emp_site.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/emp_contact.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/joborder_general.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/joborder_search.pdf


Job Order Entry 

Company Information Tab 

Description Tab 

Requirements Tab 

Pay/Benefits Tab 

Details Tab 

Order Management Tab 

Job Order Event History 

System Reports 

 All Job Orders

 New Job Orders

 New Job Orders by Worksite

 Job Orders by Last Contact

 Job Orders Removed from JobNet

 Reopened Job Orders

 Job Orders to Close

 Job Seeker Match by O*Net
 

http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/joborder_entry.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/joborder_company_info_tab.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/joborder_description_tab.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/joborder_requirements_tab.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/joborder_benefits_tab.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/joborder_details_tab.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/joborder_jo_mgmt_tab.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/joborder_eventhistory.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/sys_rpt_all_jo.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/sys_rpt_new_jo.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/sys_rpt_new_jo_by_worksite.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/sys_rpt_jo_by_lastcontact.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/sys_rpt_jo_removed.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/sys_rpt_jo_reopened.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/sys_rpt_jo_to_close.pdf
http://dwd.wisconsin.gov/dws/manuals/jobnetbusiness/staff/sys_rpt_jo_jobseeker_match.pdf



